CHECKLIST FOR BW SAMPLE PROCESSING AND SHIPPING

	Step
	Procedure
	



	1.
	Place sample in a watertight primary container (e.g. plastic bag or jar).


	

	2.
	If liquid, wrap primary container in non-particulate absorbent material (e.g. thick paper towel).  If solid move to step 3.


	

	3.
	Place entire package in #2 in a secondary watertight container (e.g. plastic bag) and decon with hype-wipe.


	

	4.
	Place in the plastic SAF-T-PAK container.


	

	5.
	Decon plastic SAF-T-PAK container.


	

	6.
	Place SAF-T-PAK container in a UN-approved box (e.g. SAF-T-PAK STP 100 box).  Use cushioning material to secure container in box (e.g. cardboard wrapping material provided with kit).


	

	7.
	Place an itemized list of samples in a plastic bag into SAF-T-PAK box and then seal the entire box.


	

	8.
	If Hand-Held Assay is positive, affix the 6.2 Infectious Substances label on the outer packaging.


	

	9.
	Write “Infectious substances, affecting humans (name of substance), UN 2814” on outer packaging near label(s).


	

	10.
	Write the Shipper’s POC information on the outer packaging.


	

	11.
	Write the Receiver’s POC information on the outer packaging.


	

	12.
	Complete Chain of Custody form.


	

	13.
	Escort package to confirmatory testing lab.


	


